
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Dear Parents and Carers 
 
Whilst the Coronavirus COVID-19 situation continues to evolve; I am writing to advise you of the 
plans and actions occurring within the College and beyond. 
 
The Department of Education has established plans and a team to support principals and schools 
across Western Australia. The team is receiving regular information and advice from the 
Department of Health’s Chief Health Officer; as well as from the Department of Foreign Affairs 
and Trade and the Australian Border Force.  
 
I recognise that the unprecedented situation in which we find ourselves can create uncertainty 
and unease. As both a principal and a parent, I am acutely aware of the potential psychological 
impact that our response to COVID-19 can have on our children. That’s why it is essential that 
that the College community applies common sense, factual information and a practical approach 
in our response to COVID-19. 
 
At this point in time, health and education experts are united in their view that the best possible 
approach for students, staff and the broader community is for schools to remain open as the 
country responds to COVID-19. Nonetheless, the College is planning for a number of scenarios 
that may or may not occur in the coming days, weeks and months – and it is this (quite lengthy) 
information that I wish to share with you. The following information is provided: 
 

1. Minimising the spread of COVID-19 
2. Who can or can’t attend school? 
3. Preventative measures within the College – immediate and in the coming weeks 
4. What happens if someone in the College community receives a positive COVID-19 test 

result? 
5. Should I keep my child at home? 

 
 
Minimising the spread of COVID-19 
 
Across the College, cleaning staff already clean and disinfect all surfaces (such as desks, door 
handles, taps etc) each day. Unfortunately, no surface can be guaranteed to be disinfected all of 
the time. The best example of this would be stair rails, which are used frequently by large 
numbers of individuals. For this reason, the practising of personal hygiene is critical.  
 
Practising good hygiene can protect against infection and prevent the spread of viruses. Good 
personal hygiene includes: 

 Frequently washing hands your hands for at least 20 seconds with soap and water, or 
using an alcohol based hand gel  

 Refraining from touching mouth and nose 

mailto:johnforrest.sc@education.wa.edu.au


 If coughing or sneezing, covering your nose and mouth with a paper tissue or flexed elbow 

 Dispose of tissue immediately after use and wash hands 

 Not sharing water bottles or food 

 Avoiding close contact with anyone if you, or they, have a cold or flu-like symptoms 
(maintain a distance of at least one metre). 

 
Soap is provided in all toilet blocks; as well as in some class areas such as Science Laboratories 
and Home Economics. 
 
 
Who can or can’t attend school? 
 
The Prime Minister has introduced measures placed on international arrivals into Australia. This 
means a mandatory 14-day self-isolation requirement will be placed on all international arrivals 
into Australia. 
 
Students or staff who have been tested for COVID-19 should follow the advice of the WA 
Department of Health and stay away from school whilst awaiting results.  
 
Students or staff also need to self-quarantine if they have been informed by public health 
authorities that they have been in close contact with a confirmed case of coronavirus. They must 
isolate themselves for 14 days after the date of last contact with the confirmed case.  
 
As is always encouraged, please keep your child home from school if they are unwell. If they 
have a fever, runny nose, sore throat and/or cough they must stay home and follow medical 
advice.  If a student comes to school with a cold, we will contact families to collect them and take 
them home. If we suspect a student has coronavirus, based on their symptoms and history, we 
will isolate them and follow health guidelines as published by the Health Department of Western 
Australia. 
 
 
Preventative measures within the College – immediate and in the coming weeks 
 
The Australian Government has announced that all organised, non-essential mass gatherings 
attended by more than 500 people must be cancelled from Monday 16 March 2020. Whilst the 
announcement was very clear that there is no need for school closures; all schools have been 
asked to review their schedule of activities for the remainder of the semester. On the basis of 
advice provided to all schools, the College has made the decision to cancel the following 
activities: 
 

 Whole-school events including: 
o College Assemblies 
o ANZAC Day commemorations 

 All School Camps  

 All interschool sporting events (regardless of venue or number of schools involved) 

 All Excursions and Incursions that are not a required component of existing curriculum and 
assessment outlines. This includes: 

o Class or reward excursions 
o Extracurricular excursions such as Engineering Challenge, Prefect Excursion 
o Specialist Sport program competitions 
o Year 10 Work Experience 
o Year 9 Law Courts visits 

 All concerts and performances that are not essential aspects of the curriculum including: 
o College Musical production 
o Non-assessed performance evenings 



 Activities involving parents and caregivers on the school site including: 
o Reporting to Parents information night 
o Parent Information evenings 

 Activities involving the community including: 
o Year 4, 5, 6 Parent Information Evening 
o Year 6 Masterclasses 

 Bush Rangers: All activities have been cancelled as instructed by Cadets WA. 
 
College Ball: Please note that, unless we are instructed to the contrary, the College Ball 
will continue as planned this Friday, 20th March 2020. 
 
Further information about excursions not listed above will be sent to parents over coming days 
through the Teacher-in-Charge of the excursion.  
 
During break times, students have designated areas based on their year level. No area has more 
than 500 students and no changes are required at this stage. 
 
 
What happens if someone in the College community receives a positive COVID-19 test 
result? 
 
If either a student or staff member received a positive COVID-19 test result, the Chief Health 
Officer (Department of Health) will instruct that the school be temporarily closed. This allows 
health officers the time to conduct assessment and tracing of exposure. The College will then be 
thoroughly cleaned to ensure the school is safe for the return of staff and students. It is 
anticipated that the entire process would take one to two days.  
 
In this situation I will receive direct advice and support regarding the closure process and 
communication materials from the Department of Education’s Coronavirus support team.  
 
Upon the school being notified, all families will be immediately contacted and provided with the 
relevant information.  This contact may be during the school day, or before or after school.  It is 
therefore important that we have up-to-date contact details for your children. Please notify the 
front office if these have changed. 
 
 
What happens if all schools have to close? 
 
If all schools are required to close, the College is actively planning how we can provide continuity 
of teaching and learning to minimise disruption to student learning. Along with the Department of 
Education, our priority is to support Year 11 and 12 students. Considerable work is underway in 
this area, including accessing resources through the School of Isolated and Distance Education 
and online course delivery. 
 
Staff are also working to increase the curriculum documents available (for all year levels) through 
SEQTA. The School Development Day this Friday will provide additional time for staff to develop 
these materials and commence trials of online delivery. More information will be provided to 
parents if required. 
 
 
Should I keep my child at home? 
 
Unless there is a direction to the contrary, it is expected that students will continue to attend 
school. The only exceptions to this are students who are required to self-quarantine (as outlined 
above) or students who are directed by a medical practitioner not to attend due to a temporary or 
ongoing medical condition. These exceptions will only apply to a very small number of students. 



 
I am aware of some parents who are considering keeping their children home from school for the 
time being. I strongly recommend that parents consider such a decision carefully. Current advice 
from the Government suggests that the spread of COVID-19 will continue for many months. 
 
In the event that parents do keep children home without medical evidence to support the 
decision, the absence will be recorded as an unauthorised absence.  
 
Due to the considerable workload associated with trying to deliver learning programs online and 
face-to-face, I regret to advise that staff will not provide additional or specific programs or 
materials for students not attending school without detailed supporting medical documentation. 
 
 
In conclusion, I thank you for taking the time to read through this lengthy communication. No 
doubt there will be some things I have missed, or questions unanswered. 
 
If you have general queries relating to the COVID-19 virus or other health related concerns, you 
can access up-to-date information from the Department of Health by visiting 
https://www.healthywa.wa.gov.au/coronavirus  
 
Thank you for your ongoing support and cooperation during what we understand is a stressful 
time for some with many unknowns.  With this support, it is the aim of the College staff to deliver 
a calm and focused response that limits concern and enables our students to maintain their focus 
on learning. 
 
Yours sincerely 
 
 
 
MELISSA GILLETT 
PRINCIPAL 
 
17 March 2020 
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